Preliminary Subdivision / Site Plan Pre-Submission Procedure

1. Complete and Submit Pre-Sub Meeting Request Form to Department of Building and Development, attention of the Chief Planner

2. Upon receipt of information, data will be entered into LMIS, information will be forwarded to the Chief Planner, Chief Engineer, Department of Planning (John Merrithew).

3. Chief Planner and Chief Engineer will assign project planner and project engineer.

4. Applicant will be contacted with the Date and Time of the meeting.  Meetings will be conducted on Tuesdays, and each application will be allotted one hour.

5. Meetings will be scheduled within 10 working days of receipt of the pre-application request.

6. The project planner or designee will be responsible for taking notes and providing a summary of the discussion.  Once completed, the summary/meeting notes will be provided to all participants and placed in the file.  Summary/meeting notes are to be completed within 1 week of the meeting.

7. The applicant prepares preliminary subdivision for formal submission.  Upon completion of the plat, the applicant submits to ESI and follows current submission.  As part of the ESI submission, the applicant must provide a copy of the pre-sub meeting summary/notes.

*
Initially the Pre-Sub meeting will be attended by the Chief Engineer, Chief Planner, Land Development review representative, and applicant/representative.  Attendance by the project engineer and project planner will be at the discretion of the Chief Engineer and Chief Planner.

**
It is noted that discussions or determinations made at the Pre-Sub meeting are not binding upon the County or the Applicant.

