Minor Special Exception (SPMI)

Prior to Official Submission

PRE-APPLICATION CONFERENCE

Loudoun County Zoning Ordinance Section 6-1304 Prior to filing an application,
an Applicant shall meet with the Planning Staff to discuss the Applicant’s proposal and
the procedures or substantive requirements of this Ordinance. The pre-application
conference may be waived by the Director of Planning in cases where such waiver is
not anticipated to affect the submission or review of the proposed application.

A request for a pre-application conference, or to waive the pre-application conference,
shall be made in writing to the Director of Planning using the Pre-Application
Conference Application Form. No matters discussed at said meeting shall be binding
on either the Applicant or the County.

WAIVER OF SUBMISSION REQUIREMENTS
The requirement for specific checklist information may be waived by the Director of
Planning if requested by the Applicant. A copy of the Director's waiver needs to be
included in the submission package. Waiving a checklist requirement does not
preclude staff from requesting the same material should the need arise during their

review.
Application Submission
DATE OF SUBMISSION

For applications received after 12:00 PM on Thursday, the checklist review schedule
timeline shall not start until the following Monday, or if Monday is a holiday, the next
regular business day.

COMPLETE APPLICATION REQUIRED AT SUBMISSION
Checklist review shall not commence unless a complete application is submitted. A
complete application includes all minimum submission materials, studies and
' documents on this Checklist of Minimum Submission Requirements.
The Applicant shall provide an original signed copy and 3 paper copies of all
submitted materials to begin checklist review. All plats or plans shall be folded
to a size of approximately 8 ¥2” x 11” with the title block visible.

APPLICATION RESUBMISSION
Any resubmission will require that all materials be included in the resubmission package
unless otherwise instructed.

Fee Information :

Only when notified that the application is ready to accept, shall the Applicant
submit the current application fee. (See www.loudoun.gov/planning, Legislative
Application Information and Forms / Fee Schedule.)
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Checklist of Minimum Submission Requirements

Minor Special Exception (SPMI)

Provided | Waived' |

A. LAND DEVELOPMENT APPLICATION FORM Provide standard County
form.

B. DISCLOSURE OF REAL PARTIES IN INTEREST ~ Provide completed
disclosure form(s). To be provided prior to posting the property for Planning
Commission Public Hearing.

C. MAILING LABELS The applicant must submit one (1) set of pre-printed
address/mailing labels with addresses and MCPI numbers and owners’
names of all abutting property and all property immediately and diagonally
across the street or road from the property, including those parcels which
lie in other localities of the Commonwealth. In addition, if any portion of the
property subject to this application is within a planned development district
then, the mailing labels shall include the address of the incorporated
property owners' association existing within the planned development
district that has members owning property within 2,000 feet of the subject

property.

D. STATEMENT OF JUSTIFICATION Provide a written Statement of
Justification with date and/or revision date_describing the project and detailing
the reason(s) why the granting of a minor special exception is appropriate.
The statement must at a minimum address the issues for consideration in
Section 6-1309 of the Zoning Ordinance. The statement should describe the
nature and intensity of the proposed use, any activities or characteristics that
could impact adjacent properties and how such impacts are to be addressed.
The Statement shall also include all approved proffers and conditions
applicable to the property.

E. TRAFFIC STUDY Provide a traffic analysis, the scope of which is
approved by the Loudoun County Office of Transportation and Capital
Infrastructure prior to submission, indicating the relationship of the
proposed use or modification to projected traffic generation, road and
transit use, and plans according to FSM Section 4-200B.

F. MINOR SPECIAL EXCEPTION PLAT Submit a plan at a scale sufficient to
evaluate zoning compliance. To facilitate review of issues for consideration
in Section 6-1310 of the Zoning Ordinance, the minor special exception plat
shall include at a minimum, the following information.

Note that for purposes of clarity, features may be depicted on separate sheets.

1) Base Information: North arrow and basis, scale, state plane grid or
grid tics, vicinity map, owner's name, applicant’'s name, application
name and number, and date the Plat was produced or revised.

1. Checklist Items A, B, C and E cannot be waived.

e — "
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Provided | Waived

2) Property Information: Provide a metes and bounds description of the
property area and area of the proposed minor special exception, if
different. Information from the deeds or a recent survey may suffice where
the minor special exception lines follow existing property lines.

3) Adjoining Properties: Identification of adjoining properties (N/F Owner &
PIN) and subdivision with approximate location of boundaries departing
subject property, identification as to whether subject to open space,
conservation easement, or agricultural district.
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Provided | Waived

2)  Any applicable performance standards that are imposed and restrictions
regarding the location and nature of proposed uses.

3) Proposed uses: The maximum floor area ratio or ratios, or the applicable
density measurement for the project.

H. TRANSPORTATION/ACCESS. The approved location and general design of
transportation improvements and ingress and egress to the project, along with
such access restrictions imposed to promote and ensure the integrity and
function of the County’s thoroughfare system, the safe and efficient circulation
of vehicles and pedestrians within the project, and consistency with the
Countywide Transportation Plan.

.  MODIFICATIONS. The location and clear depiction or description (in the form of
separate reports or notes on the plans) of any approved and/or proposed
modifications to provisions of this Ordinance, the Land Subdivision and
Development Ordinance, or any other applicable County ordinance, which
would otherwise be applicable to the development.

JM

Building envelope is the imaginary shape of a building indicating its maximum volume and shall be used to check the plan and
setback (and similar restrictions) with respect to zoning regulations. The envelope may include sufficient additional area to
accommodate minor changes to the design or orientation of the building but shall not include associated parking, sidewalks, open
space, or buffer areas.
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Provided

Waived
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Checklist Completion / Application Acceptance

ACCEPTANCE

Upon écceptance of the application for review the Applicant will be required to
provide electronic versions, in .pdf format, of all submission materials.

Upon acceptance the Applicant will be asked to submit additional paper copies of
the accepted documents and plats. The number of copies will be determined by
staff. ;

FEE

Only when notified that the application is ready to accept, shall the Applicant
submit the current application fee.

Approval of use $8,215.00
Modifications of additional use regulations in 5-600 or setbacks from roads in 5-900 $1,870.00

Child Care — Approval of Use or Modification to 5-609 $350.00

Project Name:

MCPI #(s):

Signature of Applicant/Authorized Agent:

Telephone No: Email Address:

By signing this form the Applicant agrees to abide by the scheduling, procedures and requirements of the
checklist review process outlined on this form and within Article 6 of the Revised 1993 Zoning Ordinance, as
amended.
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