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Loudoun County, Virginia


Office of Mapping and Geographic Information

1  Harrison Street, S. E., MS #65, Leesburg, VA 20177-7000

Main Number: 703-771-5778 Fax: 703-771-5075

ADDRESS PLAT CHECKLIST

For Multi-Family Residential or Commercial/Industrial Projects

MCPI    __   __   __ - __  __ - __  __  __  __

Tax Map    __  __  __  __  __  __  __  __  __  __  __  __  __  __

Project Name    _________________________________________________________________________
Date Received  ________________________

Date Reviewed ________________________

Comments:  ____________________________________________________________________________

______________________________________________________________________________________

______________________________________________________________________________________

Date Resubmitted ______________________

Date Reviewed ________________________

Applicant ______________________________________________________________________________

Mailing Address ________________________________________________________________________

______________________________________________________________________________________

Phone _______________________________        Fax __________________________________________

Project Post Office _____________________________  Zip Code ________________________________

To be included on Address Plat:
____  Scale 1” = 50’ for commercial, industrial and multi-family residential projects

____  4-mil mylar, continuous document

____  Title block

____  Vicinity map at 1” = 1000’

____  MCPI/Tax Map Number

____  Property boundaries

____  Project name

____  Public and private right of way, all Access and ingress-egress easements, parking lots and     

          Travelways

____  Location of proposed street name signs

____  Two Easting and Northing Virginia Coordinate Grid Lines, in intervals evenly divisible by 500, 

          with complete annotation, in HARN83.
____  Signature block, signed by the Engineer/Surveyor and worded as follows:

           I hereby certify that the information on this address plat is consistent with the approved final site 
           plan.

           ______________                    ___________________________________________

           Date                                        Engineer/Surveyor

____  Approval block, worded as follows:

          The property addresses denoted hereon by this Office are hereby approved for use effective this date.

          _______________                   ____________________________________________

          Date                                          Director, Office of Mapping and Geographic Information

____  Property owner’s signature block worded as follows:

          I acknowledge that the street names shown hereon are the County approved names for the subject 

          Streets and that the property address number(s) is/are the legal address(es) for this site.

          ________________                 _____________________________________________

          Date                                         Property Owner

____  Revision block

____  Primary access of site (where address will be calculated)

____  Building footprints

____  Primary entrance of building

____  Secondary entrances ( including loading docks )

____  All interior hallways, units, apartments, tenant spaces, etc., and interior entrance points

____  Location for display of primary address ( building and/or entrance to site )

____  Location for display of secondary address ( commercial/industrial, apartments, etc. )
